How to Log In to Producer Toolkit (New
Admins)

Once an Admin has been created within Roosevelt Producer Admin for an Agent or Agency,
they will get a welcome email indicating that they have been designated as a Producer
Toolkit Admin.

9 If a Producer Toolkit Admin is already a BMT Admin, this email registration process is
not needed. When a Toolkit Admin has authorizations in both Benefit Manager Toolkit
(BMT) and Producer Toolkit, they will be able to seamlessly switch between the
applications using their existing login. See How to Switch from Producer Toolkit to BMT
for more information.

This email will;

*+ Provide an Authorization Code.

+ Notify the new Admin that they will need their email address to complete registration.

+ Notify the new Admin that they will need their Agency's TIN or Agent's SSN to complete
registration.

*+ Provide a link to the registration page (Delta Dental Agency level example is shown below).

1. Click the registration link provided in your welcome
email to begin setting up your account.

Register Account (step 10f2)

O DELTA DENTAL

Producer Toolkit ®
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https://help.my.rooseveltsolutions.com/a/1899789-how-to-switch-from-producer-toolkit-to-benefit-manager-toolkit

2. Enter your Authorization Code, Email Address, and
Agency TIN or Agent SSN to complete the required fields,
then Click CONTINUE.

Your Authorization Code was provided in your welcome email.

Register Account (Step 10f2)

Authorization Code

| 2142362706

Email Address

Agency TIN

‘ CONTINUE
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3. Create your Username, Password, Confirm your
Password, then Click CONTINUE.

Register Account (Step 2 of 2)

Username

« This field is reguired

Password

+ This field is reguired

Confirm Pagsword

» This field is reguired

CONTINUE

Register Account (Step20f2)

Usermame

| RPTTestToolkitAdmin

» Pezsword should be 10-25% characters long and should contain 2t least one of =ach -
nurmaric, upper case, lower case and special characters

Confirm Password

» This field is required

CONTINUE
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Register Account (Step 2 of 2)

Username

| RPTTestToolkitAdmin

Password

Confirm Pazssword

+ Przswords do not match

CONTINUE

Register Account (Step 2 of 2)

Username

| RPTTestToolkitAdmin

Confirm Password

‘ CONTINUE ‘
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4. Review your Confirmation, then select Click to login.

Confirmation

Thank you for registering your Producer Toolkit Client
Administrator account.

User Name: RPT TestToolkitAdmin

You can now begin creating and editing Producer Toolkit accounts for others
in organization.

To log in fo the toolkit, go to hitpsJiuat.producertoolkit.comidelta or click
below. For more information about how fo create and edit Producer Toolkit
users—-including frequently asked questicns and a video demo--log in fo the
Toolkit and click the Help tab.

After creafing a new account for 8 user:
» Motify the user of their user name.
» Direct the user to https-ffuat. produceroolkit.com/delta

« [If applicable, remind users that existing Producer Toolkit
accounts will be deactivated in 30 days

Click to login

5. Enter the Username that you created in step 3, then Click
NEXT.

Username

‘ RPTTestToolkitAdmin

[ ] kKeep me signed in

First Time Login?
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6. Enter the Password that you created in step 3, then Click
VERIFY.

Verify with your password

(&) RPTTESTUSER

Password

|

VERIFY

Forgot password?

Back to sign in

First Time Login?
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7. Set up security methods for Multi-Factor Authentication.

7.1. Click Set up to verify with a code sent to your phone.

Set up security methods

Required now

‘. Phone

LD WOur Dirvore

Setup

First Time Login?

7.2. Select SMS or Voice call radio button.

\

Set up phone authentication

@

Country/region

RECEIVE A CODE VIA SMS
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7.3. Enter your phone number and click button to RECEIVE A CODE.

o\

Set up phone authentication

\

Set up phone authentication

@ ®

Enter your pnone nurmber to receive a
verlfication code via SMS

5 sms
(@) SMs -

[® voice
s Vaoice cal

Country/region
Country/region

United States

United States

Phona number

Phone number R ‘

+

RECEIVE A CODE VIA S5MS
RECEIVE A CODE VIA VOICE
Return to authenticator list CALL

Back to sign in

Extension

Rewmn to authenticator list

Back to sign in

First Time Legin?

7.4. Enter the code that was sent to your phone, and click VERIFY.

“

Set up phone authentication
g
A code was senl Lo your phone. Enter the

code below to verify

Carrier messaging charges may apply

Enter Code
VERIFY
=eturm © Juthant at! ]
ck to i

First Time Login?
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7.5. Set up Okta Verify or Security Key or Biometric Authenticator

if desired. Otherwise click CONTINUE.

Set up security methods

@
Optional
0 Okta Verify
Okta Verify is an authenticator app
5 1 on yvour phone or com puter
Lo prowe your d nLity
Set up

@ Security Key or Biometric
Authenticator
1 security key
uthenticator to sign in

Set up

CONTINUE

You will then be logged in to Producer Toolkit.
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